Caltech Procurement Justification (Competitive)
Page 2 of 2

	[image: image1.png]



	CALTECH PROCUREMENT JUSTIFICATION
Competitive Source Selection
	[image: image2.png]




	Order No/Req/ No.:
	  
	Mod No.:
	  
	Amount:
	  
	Rev. Total:
	  

	Supplier Name:
	  
	Buyer Name:
	  
	Date:
	  

	Supplier Type:
	Large
	 FORMCHECKBOX 

	Small
	 FORMCHECKBOX 

	Hub Zone
	 FORMCHECKBOX 

	Small Disadvantaged
	 FORMCHECKBOX 

	Woman Owned
	 FORMCHECKBOX 
 

	
	Service-Disabled Veteran-Owned Small Business
	 FORMCHECKBOX 

	Veteran-Owned Small Business
	 FORMCHECKBOX 


	
	Individual/SoleProprietor
	 FORMCHECKBOX 

	Foreign
	 FORMCHECKBOX 


	

	FUNDING SOURCE AND AUTHORIZATION (check as applicable)

	Caltech Resources
	 FORMCHECKBOX 

	Gov’t Subcontract
	 FORMCHECKBOX 

	Gov’t Grant
	 FORMCHECKBOX 

	Other
	 FORMCHECKBOX 

	-      

	Certifications
	Over $25K
	 FORMCHECKBOX 

	Over $100K
	 FORMCHECKBOX 

	Certificate(s) Attached.
	Not Applicable
	 FORMCHECKBOX 


	Award Number:
	     
	Expenditure Type:
	     

	Equipment Screening:
	No
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 
 -Title Vests:      

	Purchase Description:
	     


SOURCE SELECTION:

COMPETITIVE SELECTION RATIONALE

	Size

(L, S)
	Supplier
	Amount
	Comments

(Identify Low Bidder)

	  
	  
	  
	  

	  
	  
	  
	  

	  
	  
	  
	  


 FORMCHECKBOX 
  Awarded to Lowest Bidder.
 FORMCHECKBOX 
  Not Awarded to Lowest Bidder (Explain):       
1.
Tax Status:

 FORMCHECKBOX 

Taxable - Not for Resale (Check One):    FORMCHECKBOX 
  Sales Tax       FORMCHECKBOX 
  Use Tax
 FORMCHECKBOX 

Not Taxable -  For Resale. Caltech does not pay tax.

 FORMCHECKBOX 

Not taxable (Service) – Service is true object of the Procurement as per Caltech’s Sales and Use Tax Guide.  This  also includes the acquisition of hardware maintenance, labor hours, real property, or software transmitted in its entirety to Caltech via the internet from a vendor.

 FORMCHECKBOX 

Not Taxable - Title vests in the U. S. Government
 FORMCHECKBOX 

Other (explain):       
2.
Small Business Program (Federally Funded Procurements only over $100,000.00)
 FORMCHECKBOX 

Purchase Orders in excess of $100,000: Document whether Small Business, HUBZone Small Business, Small Disadvantaged Business, Women Owned Small Business or Service Disabled Veterans Owned Business or Veterans of Vietnam Era Owned Business concerns were solicited and, if not, why not.
 FORMCHECKBOX 
 Applicable Businesses referenced above were solicited.

 FORMCHECKBOX 
 No Applicable Businesses referenced above were solicited because      
3.
Pre-Payment Required:

 FORMCHECKBOX 

No

 FORMCHECKBOX 

Yes - Explain Rationale Below:

     
4.
Foreign Procurement:


 FORMCHECKBOX 

No

 FORMCHECKBOX 

Yes (Check Applicable Boxes Below)

 FORMCHECKBOX 
  Supplier is responsible for Import Duties/Tariffs and clearing items through customs.

 FORMCHECKBOX 
  Caltech is responsible for Import Duties/Tariffs and clearing items through customs.  (Contact Customs Broker and give them a copy of PO and other pertinent information to expedite customs clearance).

 FORMCHECKBOX 

Payment will be made in:   U. S. Dollars  FORMCHECKBOX 
    /   Foreign Currency   FORMCHECKBOX 
.   (Must Be Stated in PO/Contract).

5.
Additional Comments:
  
6.
Recommendation:

Based on the foregoing, the Total Price is considered fair and reasonable.

	     
	
	     

	Negotiator
	
	Date

	
	
	

	Negotiator’s Signature Authority Level:
	$
	     
	Procurement Dollar Value:
	$
	     

	 FORMCHECKBOX 
  Note:  Check this box if Procurement dollar value exceeds your signature authority and complete section 7 below.


● ▼ ●

7.
Signature Authority and Review:
	Check the proper signature authority level for this procurement

	
	Title
	Signature Authority

	
	
	

	 FORMCHECKBOX 

	Contracting Manager
	$250,000.00

	 FORMCHECKBOX 

	Associate Director, Purchasing Services

Associate Director, Property & Support Services
	$500,000.00

	 FORMCHECKBOX 

	Director, Procurement Services
	$1,000,000.00

	 FORMCHECKBOX 

	Associate V.P. for Finance & Controller
	>$1,000,000.00


To be filled in by Contract Manager Reviewing/Approving the file:

	Reviewed by:
	
	     
	
	     

	
	
	Name
	
	Date
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